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 This presentation will guide you through Bid 

Submission Stage in which you will also make 

payment of Service Provider Fees. 

Payment of Service Provider Fees and Bid 

Submission 



Pre-requisites for using Govt of Maharashtra 

e-Tendering System  

 Internet Browser Requirement:  

 IE8 (32/64 bit), IE9 (Only 32 bit), IE11 (64 bit) 

 (Do not use Mozilla Firefox, Google Chrome, Apple Safari Internet Browsers) 

 Operating System Requirements: 

  Windows 7 OS having IE8 OR IE9  

  OR 

  Windows 10 OS having IE11 

 Digital e-Token: Class 2 or Class 3 digital e-token having 2 certificates 
installed in it, one for Signing/Verification purpose and another for 
Encryption/Decryption purpose. 

 WinZip / WinRAR Utilities  

 PDF Acrobat Reader Version X or above 

 Users should have administrator rights on the machines that they intend to use 
for e-Tendering process. 

 

 

 



Checklist : Before proceeding further, kindly go through the 

 checklist given below. 

 Kindly make sure that you have installed Mandatory Softwares and made necessary changes 
in IE Browser settings, Date Format and User Account settings on your machine. (User guide 
for the same is available on https://maharashtra.etenders.in under ‘e-Tendering Toolkit for 
Bidders’ link) 

 A user should be registered / enrolled for e-Tendering process on the portal 
https://maharashtra.etenders.in  i.e. he/she should already have a valid and active Login ID 
and Password for e-Tendering portal. (User guide for Vendor Registration Process is available 
on https://maharashtra.etenders.in under ‘e-Tendering Toolkit for Bidders’ link) 

 A user should have purchased Class 2 or Class 3 Digital e-Token (SHA2 e-Token) 
having 2 certificates stored in it, one for Signing/Verification purpose and another for 
Encryption/Decryption purpose. 

 A user should have e-Token drivers correctly installed in all the machines that the user 
intends to use for e-Tendering purpose. 

 While performing activity of assigning digital certificates, e-Token must be connected 
with the computer machine during this activity. 



In this section you will learn to  

 Make Service Provider Fees through Payment Gateway. 

 Submit Technical and Commercial Bid Documents. 

 

Please Note: 

 You will get access to Bid Submission Stage only if you have 

successfully completed Tender Purchase and Bid Preparation Stages. 

 During this stage, you won’t be able to make any 

corrections/changes/editing into you bid data uploaded by you during 

Bid Preparation stage. Application will only allow you to submit it.  

 Your Digital Token should be connected with your computer machine. 

 

Bid Submission 



 

1. Enter the URL 
https://maharashtra.etenders.in 

in Internet Explorer browser.  

2.  Login from the main portal by 
entering your User ID & Password 

3.  Click on ‘Go’ 



Click on ‘Department Portal List’. 



 

From the list, click on link of your Department. In 
case of MPCB tenders, click on ‘Organisations of 

Government of Maharashtra’ link. 



1. Select ‘Tender Search’ 
radio button. 

2. Click on ‘Go’. 



2. Click on 
‘Search’. 

1. Select ‘My Tenders’ 
radio button. 



In order to access tender for which you wish to 
complete Bid Submission stage, click on 

corresponding Tender Number 

In your case, your tender numbers are 
1034 and 1035. 



Scroll down to 
bottom of the 

web page 



Click on ‘Action Page’. 



Click on ‘Proceed’ to start 
Bid Submission Stage. 

You will get ‘Proceed’ 
button for Bid Submission 
stage only if  
1. you have completed 

Stage 2 & 3 and  
2. Department has 

completed Stage 4 & 5 
and  

3. Bid Submission stage 
is active as per time 
schedule. 



Since you have already paid and 
validated your EMD Amount during Bid 
Preparation stage hence here you have to 
directly click on ‘Done’ button. 

Click on ‘Done’. 



In this task, you have to pay Service 
Provider Fees of Rs.1092/- (inclusive of all 
taxes) through online payment modes.  

Click on ‘Go’. 



Click on ‘Make Payment’.  



 

Click on ‘Submit’.  



v 

 

Click on ‘Go’. 



 

Within ICICI Online mode, you will find 3 different 
modes of online payment. Select an appropriate mode 
out of these to complete Service Provider payment. 



Click on ‘Done’. 

After successful completion of 
payment, you will notice that 
Base Amount to be Paid and 
Net Amount Paid are 
matching. 



1. Select ‘Submit Common Forms’ action from 
drop down list. 

2. Click on ‘Go’. 



Do notice that currently you are in 
Technical Envelope. 

Click on ‘Submit’ tick 
mark to access this form. 



Click on 
‘Submit’. 



Click on ‘C1’ hyperlink to navigate to 
Commercial Envelope.  



Click on ‘Submit’ tick 
mark to access this form. 

Do notice that currently you are in 
Technical Envelope. 



Click on 
‘Submit’. 



1. Select ‘Submit Work Data’ action from drop 
down list. 

2. Click on ‘Go’. 



Here, you must notice submission status of all items, it is ‘Not 
Submitted’. In order to submit them, you will have to select items 
one by one and follow steps as given in subsequent slides.  

Click on ‘Select’ tick mark 
to access 1st Item. 



Click on ‘Decrypt’.  



1. select your 
Encryption/Decryption Certificate.  

2. Click on ‘OK’. 

Here, your have to select same 
Encryption/Decryption Certificate 
that you had used during Bid 
Preparation Stage.  
 
Otherwise, you will encounter an 
error here and won’t be able to 
complete your Bid Submission. 

 



Click on ‘Encrypt’.  



1. Click on 
‘Submit’. 

2. Click on ‘Next Item’ to navigate to 
next item of your selected list. 



Do notice that now you are accessing  
next item from your selected list. 
 
To submit this item, repeat same steps as 
done in case of 1st Item. 



Do notice that now you are accessing  
next item from your selected list. 
 
This way, you have to submit all items of 
your selected list. 



After successful submission of all items, you will notice  that 
Submission status of items has changed to ‘Submitted’. 

Click on ‘Done’. 



With status changing to ‘Completed’, 
‘Bid Submission’ stage ends here. 
 
With this, online bidding process for a 
bidder for a tender ends here. 



End of Bid Submission 


