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GENERAL ADMINISTRATION DEPARTMENT

Mantralaya, Madam Cama Marg, Hutatma Rajguru Chowk,
Mumbai 400 032, dated 12th June, 2026.

NOTIFICATION
RicaT TO INFORMATION AcCT, 2005.

No. GAD/ 12020/4/2025-GAD-DESK-6.— In exercise of the powers conferred by clause (f) of
sub-section (3) of section 18, sub-section (10) of section 19 and sub-section (2) of section 27 of the
Right to Information Act, 2005 (22 of 2005) and in supersession of all the existing rules issued in
that behalf, the Governor of Maharashtra is hereby pleased to make the following rules, namely:-

1. Short title and commencement.-

(1) These rules may be called the Maharashtra Right to Information Rules, 2026.
(2) They shall come into force on the date of their publication in the Official Gazette.
2. Definitions - (1) In these rules, unless the context otherwise requires -

(a) “Act” means the Right to Information Act, 2005 (22 of 2005);

(b) “appeal” means an appeal made to the First Appellate Authority and to the Commission
under sub-section (1) and (3), respectively, of section 19;

(c) “Appellant” means a person who has filed an appeal;

(d) “Authorised representative” means a person who is authorised in writing by a party
to a proceeding before the Commission to represent him in the proceeding;

(e) “Commissioner” means the State Chief Information Commissioner or the State
Information Commissioner, as the case may be, appointed under sub-section (3) of section 15;

() “complaint” means the complaint made under section 18;
(g) “complainant” means the person who has made complaint under section 18;

(h) “regulations” means the regulations made by the State Chief Information Commissioner
under the Act;

(2) “State Information Commission or Commission” means the State Information
Commission constituted under sub-section (1) of Section 15 of the Act;

(j) “First Appellate Authority” means an officer in the public authority who is senior
in rank to the Central Public Information Officer to whom an appeal under sub-section (1) of
Section 19 of the Act lies;

(k) “section” means a Section of the Act;

(1) “personal information” means any information which relates to an identifiable
individual, whether directly or indirectly, and which, either by itself or in combination with
other information available or likely to be available, is capable of identifying such individual.

(2) words and expressions used herein but not defined in these rules shall have the
same meanings as respectively assigned to them in the Act.

3. Procedure for seeking Information.- A request for obtaining information under sub-
section (1) of Section 6 of the Act shall be made to the concerned State Public Information Officer in
the format given in Annexure “A” on a plain paper and shall be accompanied by an application fee
of rupees thirty.

4. Fees for providing information.- Fee for providing information under sub-section (4) of
Section 4 and sub-sections (1) and (5) of Section 7 of the Act shall be charged at the following rates,
namely :-

(a) rupees five for each page in A-4 or smaller size paper;
(b) actual cost or price of a photocopy in large size paper,
(c) actual cost or price for samples or models:
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(d) rupees five for each page of digital / scan copies;

(e) price fixed for a publication or rupees five per page of photocopy for extracts from the
publication;

() no fee for inspection of records for the first hour of inspection and a fee of rupees fifty
for each subsequent hour or fraction thereof; and

(g) rupees fifty for postal charge or actual cost involved in supply of information that exceeds
fifty rupees.

5. Exemption from payment of fee.- No fee under rule 3 and rule 4 shall be charged from
any person who is below poverty line, provided a copy of the certificate issued by the appropriate
Government in this regard is submitted along with the application:

Provided that if the information sought by a person below the poverty line is of a voluminous
nature, the first fifty pages of such information shall be provided free of cost, and for the remaining
pages, fees shall be charged at the rates specified in rule 4.

6. Mode of Payment of fee - Fees under these rules may be paid in any of the following
manner, namely:-

(a) in cash, to the public authority against a proper receipt; or
(b) by affixing a court fee stamp of the prescribed value on the application; or

(c) by demand draft or bankers cheque or Indian Postal Order payable to the Accounts
Officer of the public authority; or

(d) in treasury under the budget head “0070-other administrative services, 60-other services,
800 other receipt (18) right to information (0070-0161)”or

(e) by electronic means or UPI in respect of online RTI application ; or

() by electronic means or UPI to the Accounts Officer of the public authority, if facility for
receiving fees through electronic means is available with the public authority.

7. Request relate only to single subject matter.- A request in writing for information
under section 6 of the Act shall relate to one subject matter and it shall not ordinarily exceed one
hundred and fifty words. If an applicant wishes to seek information on more than one subject matter,
he shall make separate applications:

Provided that, in case the request made relates to more than one subject matter, the Public
Information Officer may respond to the request relating to the first subject matter only and may
advice the applicant to make a separate application for each of the other subject matters.

8. Procedure for seeking inspection of record.-

(a) If after having considered the application filed by the applicant for seeking inspection of
record under sub-section (1) of section 6, the Public Information Officer find it appropriate, the
applicant may be granted permission to inspect the record and if he grants such permission the
Public Information Officer shall requisition the record desired by the applicant for perusal, from
the concerned section of the Department and shall give the same to the applicant for inspection
in his presence or in the presence of his authorised representative, during office hours.

(b) While inspecting such record, the applicant shall be allowed to use pencil only and the
information desired by the applicant shall be noted by him by pencil only and if the applicant
bring any writing instruments other than a pencil, he shall deposit the same with the Public
Information Officer and, thereafter, he shall be allowed to inspect the record. The applicant
shall not make any marking on the record by the pencil he is allowed to use during inspection”.

9. Requirement of proof of identity proving citizenship.- Every applicant shall be

required to attach a self-attested copy of a photo identity proof along with the application made under
sub-section (1) of Section 6 of the Act.

If an application is received without an identity proof, the Public Information Officer may return
such application to the applicant for compliance.
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10. Disposal of repeated requests.- Where the information sought by an applicant has
already been provided to the same applicant earlier under the provisions of the Act, the Public
Information Officer may dispose of such repeated application by referring to the earlier correspondence
and the information already furnished.

11. Responsibility for suo motu disclosure.-

(a) The responsibility for ensuring compliance with the provisions of clause (a) and clause
(b) of sub-section (1) of section 4 of Act, relating to suo motu disclosure of information, shall vest
with the Head of Office of the concerned Public Authority.

(b) Where, upon receipt of an application under the Act, the Public Information Officer is
of the opinion that the information sought is of the nature required to be published suo motu
under clause (b) of sub-section (1) of section 4 of the Act, but has not been so published, he shall,
in addition to processing the application in accordance with the provisions of the Act, bring
such non-compliance to the notice of the Head of Office of the concerned Public Authority for
appropriate corrective action.

(c) Failure to publish or proactively disclose information as mandated under the said
provisions shall be deemed to be dereliction of duty, and responsibility shall be fixed on the
Head of Office, who shall be liable for initiation of disciplinary proceedings in accordance with
the applicable service rules.

12. Information available on Official Website.- Where the information requested by the
applicant is already available on the official website of the Government or of the concerned public
authority, the Public Information Officer shall inform the applicant to obtain such information
directly from the website.

The Public Information Officer shall also have the authority to decline attestation of such
information available online.

13. Exemption of personal information.-

“Personal information, as defined under these rules, shall be exempt from disclosure
under the Act, in accordance with clause (j) of sub-section (1) of section 8 of the Act, where such
information has no relationship to any public activity or public interest, or where the disclosure of
such information would cause an unwarranted invasion of the privacy of the individual concerned:

Provided that such personal information may be disclosed if the competent authority
is satisfied that a larger public interest justifies such disclosure, and the reasons for such
satisfaction shall be recorded in writing.

Provided further that the burden of establishing the existence of such larger public interest

shall lie on the applicant seeking the information, and mere assertion of public interest shall
not be sufficient.”

14. Acceptance of electronic communication.- Any communication made or information
provided by the Public Information Officer through e-mail or through any other electronic mode shall
be deemed to be valid communication or delivery of information under the Act.

15. Appeal to the First Appellate Authority -

(1) Any person aggrieved by an order passed by the State Public Information Officer or by
non-disposal of his application by the State Public Information Officer, may file an appeal under
sub-section (1) of section 19 to the First Appellate Authority in the format given in Annexure
“B” on a plain paper and shall be accompanied by an appeal fee of rupees fifty and paid in such
manner as prescribed in rule 6.

(2) An appeal to the First Appellate Authority shall be duly authenticated and verified by
the appellant and accompanied by the following self-attested documents, namely :-

(i) a copy of the application submitted to the State Public information Officer,

(i) a copy of the reply received, if any, from the State Public Information Officer and
proof of submission of application,
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(i11) an index of the documents referred to in the appeal,

(iv) copies of other documents referred to in his application and relied upon by the
applicant.

16. Appeal to the State Information Commission.-

(1) Appeal under sub-section (3) of section 19 to the State Information Commission shall
be filed, on plain paper in the format given in Annexure “C” which shall be accompanied by an
appeal fee of rupees hundred and paid in such manner as prescribed in rule 6.

(2) An appeal to the State Information Commission shall be duly authenticated and verified
by the appellant and accompanied by the following self-attested documents, namely :-

(1) (@) a copy of the application submitted to the State Public Information Officer;
(b) copy of the documents referred to or relied in an application;
(i1) proof of submission of application to the concerned State Public Information Officer;

(i11) a copy of the reply received, if any, from the concerned State Public Information
Officer;

(iv) a copy of the appeal made to the First Appellate Authority;
(v) proof of submission of appeal to the First Appellate Authority;
(vi) original copy of the order received, if any, from the First Appellate Authority;

(vii) an index of the documents referred to in the appeal and relied upon by the
appellant; and

(viii) copies of such other documents referred to in his appeal, and relied upon, by the
appellant.

(3) An appeal to the State Information Commission should be written, typed or printed
neatly and legible on the plain paper and the appeal and documents to be presented along with
it shall be filed in three set of copies for respondents.

17. Return of appeal.- An appeal may be returned to the appellant, if it is not accompanied
by the documents as specified in sub-rule (2) of rule 15 or sub-rule(2) and (3) of rule 16 or if any
other deficiency is noticed by the officer of the Commission, for removing the deficiency and filing
the appeal complete in all respects within fifteen days from the date of receipt of letter requesting
removing the deficiency:

Provided that, where the reply of the State Public Information Officer or order of the First
Appellate Authority is not received within the period prescribed in the Act, the appeal shall not be
returned on that ground under this rule.

18. Process of appeal to the Commission.-

(1) If the officer of Commission is of the view that the appeal is in accordance with the
provisions of the Act, the rules and the regulations, the appeal be numbered and entered in a
register maintained for the purpose and the officer shall direct the Public Information Officer
and First Appellate Authority to furnish the written statement or report along with copies of
all the documents relating thereto with reference to the appeal, within fifteen days from date of
receipt of letter containing the direction. On receipt of report or if no report is received within
the aforesaid period, the date for the hearing of the appeal may be fixed.

(2) The Commission shall not consider an appeal unless it is satisfied that the appellant
has availed of all the remedies available to him under the Act.

(3) For the purposes of sub-rule (2), a person shall be deemed to have availed of all the
remedies available to him under the Act,-

(a) if he had filed an appeal before the First Appellate Authority and the First Appellate
Authority had made a final order on the appeal; or

(b) where no final order has been made by the First Appellate Authority with regard
to the appeal preferred, and a period of forty five days from the date on which such appeal
was received by it has elapsed.
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19. Notice of appeal or complaint.-

(1) The Commission may serve notice of appeal or complaint to the persons concerned in
any of the following modes, namely:-

(a) by hand delivery;

(b) by Registered Post, Speed Post, Under Postal Certificate, Courier or such similar
other means;

(c) by electronic mail, if e-mail address is provided; or by mobile phone by any messaging
system;
(d) by publication in the newspaper; or

(e) in any other manner as the Chief Information Commissioner may, by general or
special order, direct.

(2) The service of notice in any of the manner mentioned under sub-rule (1) shall be deemed
to be valid service of notice.

20. Personal presence of the appellant or complainant.-

(1) The appellant or the complainant, as the case may be, shall in every case be informed
of the date of hearing at least seven clear days before that date.

(2) The appellant or the complainant or respondent may at his discretion at the time of
hearing of the appeal or complaint by the Commission be present in person or through his duly
authorized representative:

Provided that, the appellant or complainant or respondents may present the case through
video conferencing, if all the relevant documents therefor are submitted two days prior to the
date of hearing and the facility of video conferencing is available, at the time of hearing of the
appeal by the Commission.

(3) The appellant or the complainant, as the case may be, may seek the assistance of any
person in the process of the appeal, in the manner as may be provided therefor, while presenting
his points and the person representing him may not be a legal practitioner.

21. Procedure for deciding appeals.-

(1) The Commission, while deciding an appeal may,-

(i) receive oral or written evidence on oath or on affidavit from concerned or interested
person;

(i) peruse or inspect documents, public records or copies thereof;
(i11) inquire through authorized officer further details or facts;

(iv) hear State Public Information Officer, State Assistant Public Information Officer or
the First Appellate Authority, or such person against whose action the appeal is preferred,
as the case may be ;

(v) hear third party; or

(vi) receive evidence on affidavit from State Public Information Officer, State Assistant
Public Information officer, First Appellate Authority and such other person against whom
the appeal lies or the third party or any other person concerned in relation to application.

(2) Where the Commission is satisfied that the circumstances exist due to which the
appellant or the complainant, as the case may be, is being prevented from attending the hearing
of the Commission, then, the Commission may afford the appellant or the complainant, as the
case may be, another opportunity of being heard before a final decision is taken or take any
other appropriate action as it may deem fit.

(3) Where the appellant or, as the case may be, complainant does not appear persistently
either personally or online, when the second appeal or complaint is called on for hearing, the
Commission may, after recording the reasons, apply the provisions of Rule 17 of Order XLI of
the Civil Procedure Code, 1908 and make an order that the Appeal or complaint be dismissed
for non- prosecution:
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Provided that, where an appeal or complaint is so dismissed for non-prosecution under this
sub-rule, the Appellant or complainant may apply, within a period of thirty days from the date
of receipt of the order for dismissal, for an order to set the dismissal aside, and if the appellant
or complaint satisfies the Commission that there was sufficient cause for his non-appearance,
the Commission may make an order setting aside the dismissal and shall appoint a day for
proceeding with the appeal or the complaint:

Provided further that, no order shall be set aside on any such application as aforesaid unless
notice thereof has been served on the opposite party.

(4) Notwithstanding anything contained in sub-rule (3), where the Commission is of the
view that a substantial question regarding denial of information is involved, it may proceed to
decide the matter on the basis of record available.

(5) Nothing in this rule shall prevent the Commission, in respect of the second appeal, from
calling for the records or directing disclosure of information were warranted under the Act,
irrespective of the presence of the appellant.

22. Burden of Proof.-

(1) Save as otherwise provided by or under the Act in case of appeal or complaint before
the Commission, the burden of proof shall lie upon the party asserting a fact.

(2) In complaint under section 18 or appeal under section 19,-

(a) the complainant or appellant shall prove and establish the denial, delay, or incorrect
information, or any other ground pleaded therein,;

(b) the state public information officer, the First Appellate Authority or the public
authority, as the case may be, shall justify its action as per sub-section (5) of section 19.

(3) The Commission shall decide the matters solely on the basis of pleadings, arguments
and evidence placed on the record.

23. Withdrawal or abatement of appeal.-

(1) The State Information Commission may, on a written request made by the appellant,
allow the appeal to be withdrawn:

Provided that, in case where the written request made by the appellant is received by the
Commission after the notice for hearing is issued, the Commission may impose a reasonable
cost to be paid by the appellant for wasting the resources of the Commission and its expenses
and recover the same as an arrears of land revenue.

(2) As the right to information is available only to the particular applicant citizen of India
who has requested the information, the proceedings pending before the State Information
Commission in respect of second appeal filed by such person shall abate on the death of the
appellant, where the respondent produces the evidence that the appellant is dead or the
Commission comes to such conclusion on the basis of record available to it.

24. Order of the State Information Commission.- The order of the State Information
Commission shall be in writing and issued under the seal of the Commission duly authenticated by
any officer authorized by the Commission for this purpose.

25. Procedure for complaint - The provisions of above rules 17 to 24 shall mutatis mutandis
apply for the complaint filed before the Commission under section 18.

26. Inherent procedural powers of the Commission.-

(1) Nothing in these rules shall be deemed to limit the power of the State Information
Commission, while conducting an inquiry under section 18 or deciding a second appeal under
sub-section (3) of section 19 of the Act, to pass such incidental or ancillary procedural orders,
consistent with the provisions of the Act, after giving the reasonable opportunity of being heard
to all the parties, as may be necessary to secure the ends of justice or to prevent abuse of the
process of the Commission.
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(2) The Commission may, at any time, either of its own or on an application of any of the
parties, correct any clerical or arithmetical mistake or any error arising from an accidental slip
or omission in any order or record relating to a complaint under section 18 or a second appeal
under sub-section (3) of section 19.

(3) Where any correction is made under sub-rule (2), a copy of the corrected order shall be
communicated to the concerned parties and uploaded on the website of the Commission.

27. Presentation by the public authority.- The public authority may authorise any
representative or any of its officers to present its case.

ANNEXURE “A”
(See Rule 3)
Format of application for obtaining information under the Right to Information Act, 2005)
To,
The State Public Information Officer,
(Name of the office with address)

(1) | Full name of the Applicant -

(2) | Address of the Applicant -

(3) | Mobile No & Email-id

(4) | Particulars of information required -

(5) | Purpose of Information Sought -

(6) | Subject matter of information -
( Use only 150 words)

(7) | The period to which the information relates -

(8) | Mode of required information -

(In person / by registered post / by e-mail / in
personal pen drive / through Online Portal-in
case of online RTI)

(9) | Whether the applicant is below poverty line -
(If yes, attach the photo copy of the proof
thereof)

(10) | Proof of Identity-

Date:-
Place :- Signature of the Applicant.
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To,

(Name/designation/address of the appellate authority)
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ANNEXURE “B”
(See Rule 15)

Appeal under under section 19 (1) of the Right to Information Act, 2005

1 |Full name of the Appellant -
2 | Address of the Appellant -
3 | Mobile No & Email-id
4 | Name and address of the State Public
Information Officer who gave reply to the
Application -
5 | Particulars of the Application
6 | Particulars of the orders including number, if
any, against which the appeal is preferred-
7 | Prayer or relief Sought
8 | Grounds for the prayer or relief -
9 | Any other information relevant to the appeal
10 | Proof of Identity- (proving citizenship)
Date:-
Place :- Signature of the Appellant.
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“ANNEXURE ‘C”
(See rule 16 )
Second Appeal under section 19 (3) of the Right to Information Act, 2005.
To,
Maharashtra State Information Commission,
Bench at
Address:
(1) Full name of the Appellant :
(2) Address:
(3) Mobile number and Email address of Appellant :

(4) Whether the applicant is below poverty line

(if yes, attach the photocopy of the valid proof thereof.) :

(5) Particulars of concerned State Public Information Officer with address :
(6) Particulars of the concerned First Appellate Authority with address :
(7) Name and Address of the original Applicant, if appellant is Third Party
(8) Details of the Application seeking information-

(a) Date of Application :
(b) Particulars of information- :
(1) Subject matter of information. :
(i1) The period to which the information relates :
(i1i) Description of the Specific information required :
(¢) Whether information is required by post or in person :
(d) In case by post (Ordinary, Registered or Speed)
(e) Whether Application (Annexure-A) is given to Assistant Public Information Officer :
(f) Date of receipt of the Application by the Assistant Public Information Officer :
(g) Date of receipt of the Application by the Public Information Officer :
(h) Date of reply of the Public Information Officer :
(1) Date of receipt of reply of the Public Information Officer : Yes/No
(9) Details of the First Appeal to the First Appellate Authority-

(a) Date of First Appeal
(b) Date of receipt of the First Appeal by the First Appellate Authority

(¢) Whether First Appeal (Annexure-B) is given to Assistant Public Information Officer :
Yes/No

(d) The date of receipt of order of First Appellate Authority by Applicant :
(10) Last date for filing the appeal :

(11) The grounds for appeal :
(12) Prayer or relief sought :
(13) Grounds for prayer/relief sought for :
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(14) (a) Personal Presence at hearing:- Yes/No
(b) (1) Online Presence at hearing:- Yes/No
(i1) If yes mention here email address or mobile number for online hearing:

(15) Details of complaint filed under section 18, if any

Place :
Date : Signature of the Appellant.
Verification
I, (Name of the appellant), son of / daughter
of / wife of resident of

(address) hereby declare that the Information as provided above is true to the best of my knowledge
and no second Appeal under section 19 (3) is filed before the State Information Commission regarding
the same application and that I have not suppressed any material fact.

Place :

Date : Signature of the Appellant.

By order and in the name of the Governor of Maharashtra,

Dr. ATUL PATNE,
Principal Secretary to the Government.
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